West Bengal State Electricity Distribution Company limited
(A Gavt. of West Bengal Enterprise)
Registered Office: Vidyut Bhavan, Bidhannagar, Block-DJ, Sector-1I, Kolkata-700 091
CIN: U40109WB2007SGC113473, website: www.wbsedcl.in

Office Order No: Q4 8(C
Dated- 24 - 07 - 2025~

Subject: Use of Official Email IDs whsedcl.all@wbsedcl.in and circulars@wbsedcl.in

for Dissemination and Uploading of Circulars and Office Orders

In order to ensure wider and timely dissemination of important office orders and circulars across all

units of WBSEDCL, the following mechanism shall be followed henceforth:

1. A dynamic group email ID, whsedcl.all@wbsedcl.in, has already been created under the
WBSEDCL domain, comprising all active WBSEDCL email accounts, with restricted sending
privileges.

o The Board Cell has been granted exclusive rights to communicate directly through
this group email ID.

o This will facilitate simultaneous communication of circulars and office orders to all
concerned units/officers/employees of WBSEDCL.

2. A new email ID, circulars@wbsedcl.in, has also been created for the specific purpose of
uploading circulars and office orders on the WBSEDCL web portal.

o All Office Orders and Circulars issued by any office, department, or cell of the
Company situated at the Corporate Headquarters-—having applicability to a broader
employee base across WBSEDCL or pertaining to Company policy matters, except
inter-office communications—should also be forwarded to circulars@wbsedcl.in for
uploading on the designated platform.

o The responsibility of monitoring the above email 1D and uploading the received
documents on the WBSEDCL portal has been entrusted to the IT Department. The IT
Department shall deploy designated officials for this purpose and ensure timely and

accurate uploading of the documents,

All concerned are hereby advised to take note of the above and act accordingly to maintain uniformity

in dissemination and archival of official communications.
This order takes immediate effect.

(AK:
Dire )



Memo. No. WBSEDCL/BC/ 8 149(220) Dated:24.07.2025

Distribution:

t. Director (R&T)/ Director (HR) /Director (Dist)/Director (Fin)/ Director (Projects)/Director (Generation). WBSEDCL
2. Adviser(S&V),WBSEDCL

3. Adviser(S&V), WBSEDCL

4. Executive Director: (Distribution)/ (Projects)/(Commercial), WBSEDCL.

5. Officer on Special Duty, WBSEDCL.

6. Chief Engineer: Dist.North/ Dist.South. WBSEDCL

7. ChiefEngineer:P&E/Projects-I/Project-11/Project-111/Project—1 V/Commercial/Hydel/

10.
.
12.
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20,
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24.
. Project Manager: Siliguri/ Raiganj/ Berhampore/Barasat/ Burdwan/ Jalpaiguri/ Coochbehar/ Malda/ Balurghat/

25

26.

27.

28.

EM D/PTP/SafetyReguIation/CRM/P&C/DTD/PIDD/PPSP/PSPD/TurgaJ’R&EM/SPGD/S&LP/HydeI./Communicalio/
Corp.Monitoring, WBSEDCL
Chief Engineer (IT),WBSEDCL- with request for uploading this Circular in the Website of the Company
Chief Engineer & Project Manager, PPSP HQ, WBSEDCL
General Manager:(HR&A): Corp./T&D and PM/Planning, WBSEDCL.
General Manager(F&A): Corp.Planning/IA/Operation, WBSEDCL..
Company Secretary, WBSEDCL.
Chief Vigilance Officer, WBSEDCL.
Chief Medicai Officer, WBSEDCL.
Chief Security Officer, WBSEDCL..
Chief Land Officer, Land Acquisition Cell, WBSEDCL..
Advisor, Liaison Office, New Delhi, WBSEDCL..
Project Manager, PPSP Site/RHP/TCFHP/TPSP/JHP, WBSEDCL.
Addl. Chief Engineer, S& LP/DSM Cell. WBSEDCL
Addl. Genl. Manager (HR&A}.SSC/CLM/Corp /ES&ER-1/Dist./Legal/Vigilance/ES& ER-1I/PTP/PSPD/Commaon
Service Cel/HCM Core Team/HRDD/Project-11/Land Acquisition/Board Cell, WBSEDCL.
Addl. Genl. Manager (F&A): Corp.-Finance/B&A/MIS-ESTB/Indirect Tax Cell/ Terminal Claims Hydel/Dist./Project-
IV/ P&C/ Internal Audit/Project-1i/ IT, WBSEDCI,
Sr. Manager (F&A)/(HR&A), Indirect Taxes/ Budget/ Estb. Corp/ CMC/ EMD, WBSEDCL
Project Manager, PPSP Site/RHP/TCFHP/TPSP/IHP, WBSEDCIL,
Zonal Manager: Kolkata/Burdwan/Midnapur/ Berhampur/ Malda/Siliguri Zone, WBSEDCL.

Murshidabad/ Nadia/ West Midnapur/ East Midnapur/ Bankura Baruipur/ Howrah- Hooghly/Suri/RE

Project, WBSEDCL..

Regional Manager : North 24-Parganas/ South 24-Parganas/ Bidhannagar /Howrah /Hooghly/ Purba Bardhaman/
PaschimBardhaman/ Birbhum/ Purba Medinipur/ Paschim Medinipur/ Jhargram/Bankura/ Purulia/ Nadia/
Murshidabad/ Malda/ Uttar Dinajpur/ Dakshin Dinajpur/ Jalpaiguri/ Darjeeling/Kalimpong/ Alipurduar/ Coochbehar
Region, WBSEDCL.,

Divisional Manager: Behala/ Baruipur/Garia/ Diamond Harbour/ Canning/ Bidhannagar-I/Bidhannagar-11/ Howrah-1/
Howrah-11/Uluberia/Barrackpore/ Naihati/ Barasat/ Basirhat/ Habra/ Bongoan/ Serampore/ Singur-Haripal/
Tarakeswar Arambag/ Chandannagar/ Mogra/ Kalna/ Katwa/ Memari/ Burdwan North/ Burdwan South/ Durgapur/
Asansol/ Suri/ Rampurhat/ Bolpur/ Tamluk/ Contai/ Haldia/ Ghatal/ Midnapur/ Kharagpur/Bankura/ Bishnuput/
Purulia/ Raghunathpur/ Kalyani/ Krishnagar/ Tehatta/ Berhampur/ Kandi/ Raghunathganj/
Malda/Gajol/Chanchol/Jalpaiguri/ Domkal/ Jiagunj/ Alipurduar/ Coochbehar/ Darjeeling/ Siliguri Town/ Siliguri
Suburbon/ Kurseong/ Islampur/ Kalimpong/ Mal/ Mathabhanga/ Belda/ Egra/ Jhargram/ Khatra/ Nakashipara/
Kakdwip/ Bhangar/ New Town/ Balurghat/ Buniadpur/lslampur/Raiganj/Ranaghat Division, WBSEDCL. They are
requested to circulated the same to the Station Manager under their respective jurisdiction .

Sr. P.S. to Chairman and Managing Director/Director (R&TY Director (HR) /Director (Dist)/Director (Fin} Director
{Projects)/Director (Generation)/ ED(Distribution)/(Com mercial)/(Projects), WBSEDCL.



